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	Instructions to Work Supervisor:  Frequent communication is encouraged to enhance student performance and facilitate development during the work term.  Please complete this form and discuss it with the student near the  FORMCHECKBOX 
 middle and/or  FORMCHECKBOX 
 end of each work term. (Check one.)

	Student Name
	Identification Number
	Date

	Skill
	Exceeds Standards
	Meets Standards
	Needs Improvement
	Unsatisfactory

	Speaks and communicates well.
	
	
	
	

	Possesses necessary technical knowledge and skill.
	
	
	
	

	Adapts to changing work assignments and situations.
	
	
	
	

	Cooperates and works with other people.
	
	
	
	

	Prepares written communication.
	
	
	
	

	Performance
	

	Listens and carries out instructions.
	
	
	
	

	Works effectively without close supervision.
	
	
	
	

	Meets deadlines and schedules.
	
	
	
	

	Produces acceptable quality work.
	
	
	
	

	Produces acceptable quantity of work.
	
	
	
	

	Judgment
	

	Demonstrates ability to make decisions or seek help.
	
	
	
	

	Shows problem-solving ability.
	
	
	
	

	Attitude
	

	Accepts responsibility and is a self starter.
	
	
	
	

	Exhibits interest and enthusiasm about the job.
	
	
	
	

	Maintains appropriate dress and grooming habits.
	
	
	
	

	Maintains good attendance and tardiness record.
	
	
	
	

	Adheres to organization regulations.
	
	
	
	

	Please provide information relative to the development, growth, and progress made by the student throughout the duration of the co‑op term.

	How well was this intern prepared for this job?

	What instructional areas would benefit this intern?

	In what areas does the student need improvement?

	Comment on other areas involving the internship program and/or the intern.

	Would you recommend this student for future employment?
 FORMCHECKBOX 
   Yes    FORMCHECKBOX 
   No

	If “No,” why not?

	Please check student’s performance:

 FORMCHECKBOX 

Exceptional; exceeded all expectations. 

 FORMCHECKBOX 

Very Good; performed as well or better than expected.   

 FORMCHECKBOX 

Average; performed satisfactorily, though some improvement is needed in one or several areas. 

 FORMCHECKBOX 

Marginal; student requires substantial improvement in one or several key areas.  



	Has this evaluation been discussed with the student?




 FORMCHECKBOX 
   Yes    FORMCHECKBOX 
   No 

	May this evaluation be used by the student as a reference for future employment?
 FORMCHECKBOX 
   Yes    FORMCHECKBOX 
   No

	Return to college/university at

	

	

	

	Telephone
	Fax

	Employer Name
	Date

	Supervisor Name (Print)
	Telephone

	Supervisor Signature
	Date
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